
College Connect
September 18, 2023



Introduction & Housekeeping

Presenters

• Luanne Menard, Regulatory 
Compliance Advisor

• April Slotsve, Education and 
Practice Director

• Jennifer Tewes, Registrar

Housekeeping

• connection issues try 
reconnecting using same link

• use the Questions feature to 
submit questions live or to make 
comments

• length 60 minutes

• session recorded



Content

• What’s new at the College?

• What’s the College working on? 

• How can you contribute to the work of 

the College? 

• What’s involved in renewing your 
practice permit? 



College Council

• 5 public members - Government 

• 5 dental assistants - Merit based

• Work together to govern

• Focus on strategy



May Council Meeting

• Program Approval Committee 

appointment

• New Expense Policy

• Revised Governance Policies & 

Registration Policies

• Increased Treatment and 

Counselling Fund

• Monitored progress Strategic 

Plan

• Granted program approval status 

University of Alberta

• Rescinded program approval 

status NAIT

• Revised Standards of Practice 

(post mtg e-vote) 



August Council Meeting

• Access to Evaluation and 

Innovation Fund

• 2024-2025 Council Calendar

• Audited Financial Statements 

Year Ended May 31, 2023

• 2022-2023 Annual Report



September Council Meeting

• Appointments to Program Approval 
Committee & Competence Committee

• Discussed trends

• Monitored progress of Strategic Plan

• Established terms for new Appeals 
Committee

• Call for Officer positions letters of intent 

• Approved:

• circulating amendments to Bylaws 
and SOP for comment

• revisions to Governance Polices

• Registrar Salary Scale

• adjustment to Registrar salary & title

• implementing new tools for registrar 
performance management



Council Learnings

• financial and governance

• NDAEB activities

• Council’s role in strategic planning

• colonization in Canada

• registration and program approval functions

• Council’s responsibility in registrar performance management



New Office Staff

• Jasmine Chandi, 

Regulatory Compliance 

Advisor

• Nicole Stuckless, 

Administrative Assistant



What questions do 
you have for us?



Topics

• CCP and Communications Reviews

• Upcoming focus group dates

• Program Approval Committee 

• Members needed

• Practice Advice Questions

• Advice to the Profession



College Third Party Reviews
Continuing Competence Program 

and Communications

• review, assessment, analysis and 

research of the existing CCP and 

Communications program

• recommendations for improvement



CCP In-person Focus Group

• Calgary - September 21

• 6:30 - 9:00 PM

• Acclaim Hotel Calgary Airport

 123 Freeport Blvd NE

• Sign up now

• https://abrda.ca/front-

page/help-improve-the-ccp/ 

https://abrda.ca/front-page/help-improve-the-ccp/
https://abrda.ca/front-page/help-improve-the-ccp/


CCP Virtual Focus Groups

• 2 virtual focus groups 

coming up in October



Program Approval Committee

What does this committee do?

• review, recommend approval and 

monitor Alberta dental assisting 

programs and courses 



Program Approval Members

Who are we looking for? • background in education

• understanding of adult 

learning principles, 

program evaluation

• ability to evaluate teaching 

and learning outcomes



Practice Advice Questions

Cardiopulmonary Resuscitation & 

Basic Life Support

• What is best for my patient in an 

emergency? 

• Can I help my coworker if they 

had a medical episode?



Practice Advice Questions



Advice to the Profession

Articles about “hot topics” are 
covered in our Practice Resource 

section on the website - topics 

include:

• sedation

• changes to Safety Code 30

• infection prevention and control



Applicable Links

• Advice to the Profession

• Annual Report

• CDSA Sedation Standards

• Focus Group

• Program Approval Committee

https://abrda.ca/practice-resources/advice-to-the-profession/
https://abrda.ca/wp-content/uploads/2023/09/2022-23-Annual-Report-web.pdf
https://abrda.ca/front-page/help-improve-the-ccp/
https://abrda.ca/about/committees/program-approval/


What questions do 
you have for us?



Annual Registration Renewal Season

• important dates

• step-by-step online permit renewal form

• overview of permit renewal requirements



Important Dates

Renewal opens in early October

Deadline: November 30, 2023 - no extensions

Suspensions: December 1, 2023 



Get Ready!

Before you start your Permit 

Renewal Application, use this 

handy checklist to make sure 

you have everything you 

need!



Practice Permit Renewal Step-by-Step

To get to the CADA Portal Login

1. go to our website 
abrda.ca 

2. click CADA Portal



CADA Portal Login



CADA Portal Homepage

Click on
“My Renewal”



Step 1 - Renew Practice Permit



Step 2 - Deadline, Fee and Privacy Information



Step 3 –
Profile Updates

Keep your contact 
information current.

It is part of our 
Standards of Practice.



Step 4 - Current Year Continuing Competence 



Get Help



Current Practice

Regulated members must show proof of current practice.

What if I haven’t worked 300 hours? How else can I show my practice is current?

• graduate of a dental assisting program less than 3 years ago

• Clinical Refresher Course less than 3 years ago

• other current practice rights as a dental assistant 

• other qualifications that show practice is current (substantial equivalence)



Step 5 - Learning Objectives for Next Year 

Record 2 Proposed 
Learning Plans for 2024.

Choose Proposed for the 
Status.



Step 6 - Patient Relations Module 

The Health Professions 
Act requires that you 
complete education to 
recognize and prevent 
sexual abuse of and 
sexual misconduct 
toward patients.



Step 7 - Employment Information

Make sure to 

1. review

2. update/confirm

each of your 
employment records.



Step 8 - Professional Liability Insurance

Enter your Professional 
Liability Insurance (PLI) 
information.

Upload a copy of your 
PLI certificate.



Step 9 - My Responsibilities

• Read each statement 
carefully.

• Select “I agree” or “I disagree.”

• When you select “I disagree,” 
a text box will appear for you 
to provide information.



Step 10 – True and Correct Application

You are declaring that the information in your application is 
true and correct. 



Step 11 - Terms and Conditions

You are accepting the terms and conditions.



Step 12 - Fee and Payment



Printing Your Practice Permit

1. click on Practice 
Permit on the main 
menu in your CADA 
Portal

2. click Download 
Practice Permit

3. send it to your printer



Printing Your Receipt

1. click on Invoices 
and Receipts in 
the menu

2. click on “Review” 
to open the receipt

3. click on the print 
icon



166- 14315 118 Ave NW
Edmonton AB T5L 4S6
Phone: 780-486-2526
Toll-Free: 1-800-355-8940 ext. 1
contact@abrda.ca
www.abrda.ca

Regulatory Compliance Team
Jill Bateman
Tami Brodie-Bartko
Jasmine Chandi
Luanne Menard
ccp@abrda.ca



What questions do 
you have for us?



Next College Connect – November 15, 2023

Thank you for attending
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